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For registering the 2024 batch and prior students, the registration data is to be compiled through the 
academics software. 

For this purpose, the following procedure is to be adopted: 

a. HoD dashboard 

A. HoD login - Scholarships if any need to be assigned and locked for all the students in 
different batches and courses. 

b. Department Students display: lock/unlock profile, edit 
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1. 

Semester fee display - add fee category for each student and lock 
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B. Student Login - The following are the steps: 
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2. Update 'Editable data' and One time data'. Upload photo and signature. 
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3. Clhck semester registration 
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4. The semester registration tab is operational. Fill the fee payment details and upload the 
receipt. 
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